
Register with IRBnet & Upload Credentialing 

 

 

Credentials that you and your co-investigators will need to complete   
o Current CV or Resume   
o Completed Research HIPAA Acknowledgment Form  
o Competed Research Conflict of Interest Disclosure Form  
o CITI Training Certificate (Biomedical Research Investigators)  

 

 

Getting Started  

Creating an IRBNet account is very simple and should take approximately 5 

minutes. Follow these steps: 

1. Go to www.irbnet.org 

2. Click on “New User Registration“ 

3. Provide the information requested 

4. On the “Add Affiliation” page select “Franciscan Alliance Inc. Mishawaka, IN” 

 

5. Continue until you have completed registration 

6. When you receive an email from activation@irbnet.org, follow the link 

contained in the email to complete the account activation process* 

http://www.irbnet.org/
mailto:activation@irbnet.org


Franciscan Alliance is utilizing the IRBNet enhancement that will link your CITI 

training credentials to your human subjects research protocols. To activate your 

CITI Integration, please do the following:  

1. Enter your username and password at www.irbnet.org 

2. Click the “User Profile” link in the top right corner of the screen 

3. In the “External Accounts” section (near the bottom of the page), click “Add 

an External Account.“ 

 

4. In the pop-up, enter your associated CITI Member ID from your CITI account. 

This number can be found at the top of your CITI Program homepage upon 

login.  

 

5. To verify your ownership of the CITI account, you will receive a verification 

link from activation@irbnet.org at the institutional email address associated 

with your CITI affiliation 

http://www.irbnet.org/
https://www.citiprogram.org/
mailto:activation@irbnet.org


6. Once you receive the email, click the verification link and you’re all set! Your 

coursework will be automatically pulled into IRBNet over the next 24-hours* 

 

 

Uploading Credentials  

Uploading Credentials: Select “Add a New Training & Credentials Records”   

  

  
Select the document type that you would like to upload and click Continue   

  
  
 Put in the Effective Date and upload the document and click attach. 

  
  



  
  
  
 
  
Click "Submit" for each document.   

  
 
The Franciscan Research Administration (FRA) comes up. Please select Continue   

  
  
 
 
 
 
 
 
 
 
 
 



 
 
 
When you select Continue, the next screen comes up and please hit "Submit."  
Your document will be in a "Pending Review" status, under until FRA reviews it 
and accepts the document.  
 

  
 

 

If you do not see the document type, please select "None of These"   

  
  

  
  
  
 

 



 

 

 

Click the document that you wish to upload and follow the same process as 
above.  
  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


